
 

BMHS Commencement Plan and FAQ 
 

The Plan 
The goal of this plan is to create a safe, socially distanced in-person commencement 
ceremony that will be the culmination of a multi-step celebration for the 450+ members 
of the Berea-Midpark High School Class of 2020 and those who love them. 
 
Step 1 : 
Seniors will pick up their cap and gown on Saturday, May 9th from 10:00 a.m. to 2:00 
p.m. via drive-thru at the high school. 
 

Student Pick up Times 
10:00am - 11:00am A - D 11:00am - 12:00pm E - K 
12:00pm - 1:00pm L - R 1:00pm - 2:00pm S - Z 

 
If you can’t make your assigned alphabetical time, you can come anywhere in the 
window of 10:00 a.m. - 2:00 p.m.  We are just trying to limit the wait time.  
 
Step 2 : 
Seniors will schedule an appointment to be filmed walking across the auditorium stage. 
Seniors are limited to 4 family members in attendance. All seniors and families must wear 
a mask or facial covering. Seniors will be able to remove his or her mask/facial covering 
when walking across the stage and being photographed. 
 
Appointment scheduling : We are providing multiple days and times for appointments, 
including evening and weekend appointments. If for some reason, none of the 
appointment slots work for your family, please contact Dr. Smithberger at 
msmithberger@bereaschools.org  to discuss another arrangement to try and best 
accommodate your family. 
 
Seniors, please schedule your appointment using this Sign Up Genius Link. Please 
note, when viewing on a mobile device, click ‘more’ at the bottom to view additional 
appointments.  
 

mailto:msmithberger@bereaschools.org
https://www.signupgenius.com/go/9040a4daeac2da0fd0-bmhs1


Available Times: 
Sunday, May 10 from 1:00 p.m. - 5:00 p.m. 
Monday, May 11 from 9:00 a.m. - 9:00 p.m. 
Tuesday, May 12 from 9:00 a.m. - 9:00 p.m. 
Saturday, May 16 from 9:00 a.m. - 12:00 p.m. 
 
Step 3 : 
It is EXTREMELY IMPORTANT to arrive at your scheduled appointment ON TIME in 
order to keep everyone socially distant and safe. Seniors and families will enter the high 
school using the WEST ENTRANCE . Staff will be onsite to direct seniors and families in 
addition to signage and arrows on the floor. After walking across the auditorium stage, 
seniors and families should exit the auditorium and the building through the gymnasium 
entrance doors.  
 
Safety Precautions : 
All staff will be provided with masks and gloves, and will be required to wear them. 
Seniors and families are required to wear a mask or facial covering. Seniors may remove 
his or her mask/facial covering during filming and photography. All participants will have 
access to hand sanitizer stations.  
 
The filming of seniors walking across stage, cap and gown photos, speeches, and special 
music performances will be edited together to produce a full graduation ceremony that 
the district plans to air online on May 28th. The district has also partnered with 
WOIO/WUAB to air the commencement ceremony on television during the last weekend 
in May. A complimentary DVD copy of the ceremony will also be provided to families by 
request. Additional information regarding requesting a DVD copy and how to watch the 
ceremony online and on television will be provided.  
 

Frequently Asked Questions 
 

Why can’t we hold a traditional graduation ceremony?  
(Ohio Department of Education (ODE) Guidance on Graduation Ceremonies) 
Governor DeWine, during his press conference on Monday, April 20, stated, “The gathering of 
significant numbers of people is a dangerous situation. Just as schools have been innovative in 
regard to how to teach from a distance, I know that they will be innovative as they look at how 
they honor students.” The education community has been asked to come together and honor our 
students, especially our seniors, “in a manner that doesn’t pose health risks to anyone. Schools 
should continue to recognize the importance of restrictions on mass gatherings, and events 
should be aligned with the Ohio Department of Health’s Order.” 
 
The Ohio Department of Education and the Ohio Department of Health recommends: 

● Virtual graduation ceremonies (preferred) 
● Drive-in ceremonies where students drive to a designated location at a designated time 

to get their diplomas 

http://education.ohio.gov/Topics/Student-Supports/Coronavirus/Graduation-Requirements-in-Light-of-Coronavirus-Re


● An outdoor event with 10 people or less at a time, who are socially distanced, where a 
graduate can receive his or her diploma 

 
The Ohio Department of Education has also expressed concerns with enforcing social distancing 
at in-person graduations, “as these events often are highly emotional, invoking natural physical 
responses (such as high fives and hugs).” 
 
In response to this communication and reminder of the Governor’s order, we immediately began 
to pursue another option that we had been considering in the event that we would not be able to 
gather. While we are referring to this as a virtual graduation, there is a very human component. 
 

Other districts are planning traditional ceremonies, why are you making 
the decision to do this now?  Why not wait? 
With each change of venue and/or calendar delay (late June, July or later graduation ceremony), 
there is no guarantee that the large gatherings ban will be lifted by any certain date this summer, 
and there is a risk of fewer students actually participating due to other life plans such as 
beginning employment, attending college, military enlistment, etc. 

 
Will my senior have to wear a mask/facial covering when he/she walks 
across the stage or for the picture? 
No. Seniors will be able to remove their mask or facial covering, hear his or her name announced, 
and be filmed walking across the stage. Seniors will also not be photographed wearing a 
mask/facial covering. Families are asked to wear masks or a facial covering while inside the high 
school. Videographers, photographers, and staff onsite will be wearing a mask/facial covering. 

 
What are the dress guidelines for virtual graduation? 
The virtual graduation dress guidelines reflect traditional graduation guidelines. 

● Ladies: Dress/dress pants, and dress shoes. Dresses should not extend beyond the 
length of the graduation gown. 

● Men: Dress slacks, white shirts, ties, dress shoes and socks required. 
● Both:   Gym shoes and/or casual footwear are inappropriate for this occasion. 

 

What does the 4-minute graduation session include? 
Seniors will have their name announced and walk across the stage and receive/pick up their 
diploma cover from a pedestal. From there, the senior will walk over to the backdrop for a 
professional photo, which the district is purchasing for each senior. Following the photo, the 
senior and their family will leave the auditorium, exit the building, and return to their car.  

 
What if my senior does not want to participate? 
While we know that not every graduate will choose to participate, the virtual celebration will 
honor every single graduate and will include some elements of our regular commencement 
traditions, along with other special tributes. Seniors wishing not to participate will still be included 
in the virtual graduation ceremony at the end of the video and their senior picture will be 



displayed.  If we do not have a senior picture of your child, we will post their name and 
Berea-Midpark High School logo. 
 

Why are only four family members allowed? 
CDC/OHD guidance limits the amount of people to no more than 10.  Individual ceremonies will 
consist of the senior, videographers, 4 family members, BCSD staff, and photographers. 
 

What can the family members do during the time their child is on stage? 
Due to social distancing and the need to keep the space clean, we are asking the family to stand 
in the back of the auditorium and touch as little as possible. Because we would like to avoid 
cleaning the area between each student, please plan to stand while your child is on stage.   
 
Families are welcome to take video or photographs of their child on stage.  
 

What days and times will the in-person ceremonies take place? 
Sunday, May 10 from 1:00 p.m. - 5:00 p.m. 
Monday, May 11 from 9:00 a.m. - 9:00 p.m. 
Tuesday, May 12 from 9:00 a.m. - 9:00 p.m. 
Saturday, May 16 from 9:00 a.m. - 12:00 p.m. 
 
Please report no earlier than 15 minutes to your chosen time slot. 
 
Seniors must schedule an appointment using Sign Up Genius by Thursday, May 7th. No senior 
will be permitted inside the high school without an appointment. 
 
If for some reason, none of the appointment slots work for your family, please contact Dr. 
Smithberger at msmithberger@bereaschools.org to discuss another arrangement to try and best 
accommodate your family. 
 

Is there handicap parking available? 
Yes. Park in the front of the building in the designated parking spots and use the gymnasium 
entrance. Someone will be there to let you in the building.  
 

My child is not participating in the virtual graduation. How can they get 
their diploma? 
The school will be mailing diplomas after May 28th for all graduates. 
 
Any unpaid fee will result in the diploma being held until the fees are paid. 
 

Why are the appointments during Mother’s Day and AP testing? 
We are providing multiple days and times for appointments, including evening and weekend 
appointments. If for some reason, none of the appointment slots work for your family, please 
contact Dr. Smithberger at msmithberger@bereaschools.org to discuss another arrangement to 
try and best accommodate your family. 

 

https://www.signupgenius.com/go/9040a4daeac2da0fd0-bmhs1
mailto:msmithberger@bereaschools.org
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How can you “graduate” kids when school isn’t even technically over yet? 
Technically, your child is not graduating when we will film them walking across the stage. Once 
grades are finalized and credits are checked during the week of May 25th, your child will officially 
graduate. Your child will be getting their diploma cover only when they walk across the stage. 
The school will mail diplomas after May 28th and final transcripts will be produced at that time. 
 
Seniors need to finish their classes even though they have been filmed walking across the stage 
and getting their diploma cover.  If they do not earn enough credits, they will not graduate.  
Please help them finish strong.  
 

When do we get graduation programs? 
We will mail graduation programs with the diploma.  We will mail each graduate five programs as 
a keepsake.  
 

Can I get a copy of the commencement? 
Yes. If you would like, a FREE DVD will be available to families who want one. More information 
will follow with how to request a DVD.  

 
What if I cannot pick up my cap and gown on Saturday, May 9th? 
Please complete the following form and we will assist you. 
Cap and Gown Alternate Pick Up 
 
What if my Jostens order is incorrect or if a change needs to be made to a 
cap/gown? 
Historically, Jostens has done a great job of getting the order right the first time. However, if 
there is an issue with your Jostens order, they will have extra items on site on May 9th to correct 
the problem.   
 
When will seniors get their cords, announcements, invitations, picture 
frames or other items ordered from Jostens? 
All Jostens ordered items will be picked up on May 9th. 
 
Students who qualify for cords will receive them at cap and gown pick up on May 9th.   
 

Can my son or daughter wear pins/sashes or decorate their mortar board? 
No, the gown and mortar board should be clean.   Anyone who decorates their gown or mortar 
board will be asked to remove the decoration or they will not be permitted to participate in 
walking across the stage or be photographed. This is the same policy as for our traditional 
commencement. 
 

Why are you asking families to pay their student fees?  
Student fees incurred by a student during their time at BCSD have to be paid prior to partaking in 
many of the events.   
 

https://forms.gle/MCWwpTTs2SybCTPz9


We are requesting outstanding fees be paid by Wednesday, May 6th. This will allow the district 
processing time and ensure accurate information is available for the Cap and Gown pickup on 
Saturday, May 9th. Fees can be viewed on the Parent Portal through Infinite Campus and paid 
through PayForIt. You may also call the Assistant Bookkeeper’s Office, (216) 898-8900 x 5444, at 
the high school beginning Monday, May 4th and pay with a credit card over the phone. If you pay 
after Wednesday, May 6th, you will need to bring proof of payment with you to the Cap and 
Gown pickup (e.g. screenshot or print out).  
 

What if I cannot pay my student fees? 
If you are experiencing a financial hardship and are unable to pay your fees, please send a 
request to have the fees reviewed for a possible waiver or reduction to Dr. Smithberger, 
msmithberger@bereaschools.org by Wednesday, May 6th. These requests will be looked at on a 
case by case basis for determination of waiver and/or reduction. Please keep in mind if there are 
fees owed for lost or damaged books, district property, or extracurricular activities (e.g. 
missing/damaged athletic uniforms/clothing or supplies), these fees will not be waived.   
 

What if I qualify for Free and Reduced Lunch, how would that affect my 
student fees? 
Fees that qualify for waiver or reduction due to participation in the free or reduced lunch program 
are not automatically adjusted. Due to the confidential nature of the application and approval 
process, you must sign a waiver to permit our financial staff to be made aware of your status in 
the lunch program. If you log in to the Parent Portal through Infinite Campus and see fees posted 
for your student and believe you are entitled to an adjustment of the fees, please contact the 
Assistant Bookkeeper’s Office at the High School by Wednesday, May 6th.   
 

What if I have textbooks or found lost textbooks (and have a fee for these) 
I need to return? 
We know that our seniors are still completing school work and have school property which has 
not been collected. These items will not be collected before they walk across the stage for our 
commencement ceremony.  We also have personal property from student lockers that we need 
to return.   
 
The official day for seniors to return district property and pick up their personal items is Friday, 
May 22nd from 10:00 a.m. to 6:00 p.m. Underclassmen will have another day to drop off school 
property and pick up personal property. 
 
The official day to collect athletic uniforms will be on Saturday, May 16th from 11 a.m. to 2 p.m. at 
Roehm.  
 
Any school property not returned after May 22nd  will be added to the senior fees, and all fees 
must be paid before final transcript or diploma will be issued. 
 

When are College Credit Plus books being returned? 
College Credit Plus books should be returned on May 22nd with any other school property the 
senior may currently have at home.   
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Any school property not returned after May 22nd will be added to the senior fees, and all fees 
must be paid before the final transcript or diploma will be issued. 
 

What if my son/daughter fails a College Credit Plus class? 
This procedure is the same as in the past. The college or university will notify the BMHS, and we 
will update the transcript accordingly.  Per state and district policy the course fee will be added to 
your school fees.  If this happens, the school will reach out to you directly to discuss the matter. 
 
Any unpaid fee will result in the transcript and diploma being held until the fees are paid. 
 

How will seniors receive their honors, awards, scholarships, etc? 
Senior honors and awards will be mailed with the diploma. 
 
On the scholarship night, May 21,  we will upload a presentation announcing the scholarship 
winners.   After the presentation, the recipients will be mailed their scholarship check.  
 

Why can’t you hold Prom on a later day? 
Due to the Governor's orders prohibiting large group activities and the uncertainty of the future of 
public gatherings, an event of this magnitude cannot be planned for effectively or safely. 
 

What is being done with the money that was raised for after prom? 
After prom is a parent led event and the school district does not hold those funds.  We do know 
the after prom committee is working to find a way to use the money to recognize and honor the 
class of 2020.  As we get additional details, we will keep you informed of the plan. 

 
What is being done with money in the class of 2020 school account? 
Senior class advisor Jeff Fudale is going to work with the senior executive board and senior class 
to use the money within the guidelines of state and district policy.   


